
Deadline Date Task 
(Click Link to Access Form) 

Service Provider Status 
(Click Dropdown) 

06/19/2025 Lead Retrieval Services Early Bird Deadline Maritz 

07/14/2025 EAC Forms – Online Submission Instructions Online Submission 

07/23/2025 Send Hanging Sign to Advance Warehouse Freeman 

07/23/2025 Send Freight to Advance Warehouse Freeman 

07/31/2025 Lead Retrieval Services Advance Discount Rate Maritz 

07/31/2025 

Method of Payment Freeman 

Mobile Unit Services Freeman 

Unlimited Material Handling Package Plans Freeman 

Freight Questionnaire Freeman 

Exhibitor Decorator Package Plan Freeman 

Furnishings Freeman 

Flooring & Cleaning Services Freeman 

Scrap Removal Freeman 

Graphics/Artwork Freeman 

Labor Freeman 

Utilities Freeman 

Audio Visual Services Freeman 

Anchoring Services Freeman 

Bottled Gases Freeman 

08/01/2025 Exhibit Transportation MACC 

08/01/2025 Peninsula Booth / Walk Through Diagram Sent 
Show Management 

anickert@sme.org 

08/02/2025 International Shipping Guidelines / Customs Broker Information Masterpiece 

08/06/2025 
Onsite Laser Safety Inspection Registration Form & Information 
Booklet 

Laser Safety Officer 

08/08/2025 Exhibitor Booth Catering OVG Hospitality 

08/11/2025 Plant/Floral Product Information & Order Form Floral Exhibits 

08/12/2025 Technology Services McCormick Place 

08/15/2025 Advance Warehouse Closes Freeman 

08/18/2025 Hotel Reservations Deadline onPeak 

08/22/2025 Exhibitor Booth Security Services Order Form United Security 

08/25/2025 Order McCormick Place Parking McCormick Place 

08/29/2025 Show Site Shipment Acceptance Begins Freeman 

EXHIBITOR SERVICES PROGRESS CHECKLIST 

SAVE THIS DOCUMENT TO YOUR FILES

https://s36.a2zinc.net/Clients/SME/FABTECH2025/CUSTOM/Upload/LeadRetrievalProductandOrderingInformation.pdf?_gl=1*1r0jqyb*_gcl_au*MTA5NzIwNDExMC4xNzQ3NzQ5NzAx*_ga*MTk5NTQ3MzAyNS4xNjkwNDkwMTYw*_ga_BG3F2CPB27*czE3NTA4NTg5MzYkbzYzNSRnMSR0MTc1MDg1ODk1NyRqMzkkbDAkaDA.
https://s36.a2zinc.net/Clients/SME/FABTECH2025/CUSTOM/Upload/ElectronicProcessforEACSubmissions.pdf?_gl=1*135p2ir*_gcl_au*MTA5NzIwNDExMC4xNzQ3NzQ5NzAx*_ga*MTk5NTQ3MzAyNS4xNjkwNDkwMTYw*_ga_BG3F2CPB27*czE3NTA4NTg5MzYkbzYzNSRnMSR0MTc1MDg1ODk1NyRqMzkkbDAkaDA.
https://www.freemanco.com/store/shipping-labels?showID=537008
https://www.freemanco.com/store/shipping-labels?showID=537008
https://s36.a2zinc.net/Clients/SME/FABTECH2025/CUSTOM/Upload/LeadRetrievalProductandOrderingInformation.pdf?_gl=1*1r0jqyb*_gcl_au*MTA5NzIwNDExMC4xNzQ3NzQ5NzAx*_ga*MTk5NTQ3MzAyNS4xNjkwNDkwMTYw*_ga_BG3F2CPB27*czE3NTA4NTg5MzYkbzYzNSRnMSR0MTc1MDg1ODk1NyRqMzkkbDAkaDA.
https://www.freemanco.com/store/orders-invoices?showID=537008
https://www.freemanco.com/documents/mobile-units?showId=537008&venueId=100002179&branchId=114&city=Chicago-IL&documentName=Mobile+Units+&+Motorized+Vehicles+Rates=
https://www.freemanco.com/documents/mh-package1?showId=537008
https://www.freemanco.com/documents/freight-questionnaire?showId=537008&venueId=100002179&branchId=114&city=Chicago-IL&documentName=Freight+Questionnaire
https://www.freemanco.com/store/product-listing-page?categoryId=10-1&showID=537008
https://www.freemanco.com/store/category-page?categoryId=35&showID=537008
https://www.freemanco.com/store/category-page?categoryId=70&showID=537008
https://www.freemanco.com/documents/scrap-removal?showId=537008&venueId=100002179&branchId=114&city=Chicago-IL&documentName=Scrap+Removal
https://www.freemanco.com/store/product-listing-page?categoryId=45-1&showID=537008
https://www.freemanco.com/store/labor/select?categoryId=40&showID=537008
https://www.freemanco.com/store/category-page?categoryId=60&showID=537008&isUE=true&isUE=true&isUE=true&isUE=true&isUE=true&isUE=true&isUE=true&isUE=true&isUE=true&isUE=true&isUE=true&isUE=true
https://www.freemanco.com/store/category-page?categoryId=5&showID=537008
https://www.freemanco.com/store/plumbing/plumbing-details?categoryId=60-Plumbing&showID=537008
https://www.freemanco.com/store/product-listing-page?categoryId=60-45&showID=537008
https://s36.a2zinc.net/Clients/SME/FABTECH2025/CUSTOM/Upload/OfficialGroundFreightCarrier.pdf?_gl=1*qura1l*_gcl_au*MTA5NzIwNDExMC4xNzQ3NzQ5NzAx*_ga*MTk5NTQ3MzAyNS4xNjkwNDkwMTYw*_ga_BG3F2CPB27*czE3NTA3ODkwOTgkbzYzNCRnMSR0MTc1MDc5MjQxMCRqNjAkbDAkaDA.
mailto:anickert@sme.org
https://s36.a2zinc.net/Clients/SME/FABTECH2025/CUSTOM/Upload/InternationalShippingGuidelines.pdf?_gl=1*19llgoj*_gcl_au*MTA5NzIwNDExMC4xNzQ3NzQ5NzAx*_ga*MTk5NTQ3MzAyNS4xNjkwNDkwMTYw*_ga_BG3F2CPB27*czE3NTA3ODkwOTgkbzYzNCRnMSR0MTc1MDc5MjkyNyRqNjAkbDAkaDA.
https://forms.gle/scj6Rs8cgUWtT3jS6
https://forms.gle/scj6Rs8cgUWtT3jS6
https://s36.a2zinc.net/Clients/SME/FABTECH2025/CUSTOM/Upload/ExhibitorBoothCateringMenuandOrderForm.pdf?_gl=1*4kuzo3*_gcl_au*MTA5NzIwNDExMC4xNzQ3NzQ5NzAx*_ga*MTk5NTQ3MzAyNS4xNjkwNDkwMTYw*_ga_BG3F2CPB27*czE3NTA3ODkwOTgkbzYzNCRnMSR0MTc1MDc5MjY2MiRqMTkkbDAkaDA.
https://s36.a2zinc.net/Clients/SME/FABTECH2025/CUSTOM/Upload/PlantFloralProductOrderingInformation.pdf?_gl=1*qura1l*_gcl_au*MTA5NzIwNDExMC4xNzQ3NzQ5NzAx*_ga*MTk5NTQ3MzAyNS4xNjkwNDkwMTYw*_ga_BG3F2CPB27*czE3NTA3ODkwOTgkbzYzNCRnMSR0MTc1MDc5MjQxMCRqNjAkbDAkaDA.
https://mpea.ungerboeck.com/prod/app85.cshtml?AppCode=COE&CC=1&OrgCode=10
https://www.fabtechexpo.com/plan-your-visit/hotels
https://s36.a2zinc.net/Clients/SME/FABTECH2025/CUSTOM/Upload/ExhibitorBoothSecurityServicesOrderForm.pdf?_gl=1*qura1l*_gcl_au*MTA5NzIwNDExMC4xNzQ3NzQ5NzAx*_ga*MTk5NTQ3MzAyNS4xNjkwNDkwMTYw*_ga_BG3F2CPB27*czE3NTA3ODkwOTgkbzYzNCRnMSR0MTc1MDc5MjQxMCRqNjAkbDAkaDA.
https://www.mccormick.parkingguide.com/
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